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The perception is that to create a high quality online presentation you will need 
either 1) a lot of equipment and skills in video production, or 2) a video 
production team who can do all of the work for you.  

In this session, participants will be presented with four types of multimedia 
presentations (audio, voiceover presentations, screencasts, and video), as well 
as three types of video presentations (monologue, dialogue, and demonstration) 
for which the can chose the presentation type that best matches their 
educational needs. The participants will then develop scripts and storyboards for 
their presentation and using best practices for video production, the participants 
will create their presentation using the high-quality camera and microphone built 
into their mobile devices (smart phones, tablets, etc.). During this session, we 
will also utilize a number of free or low-cost apps to assist with editing 
multimedia and publish to YouTube. We will also explore the settings in 
YouTube to prevent the videos from being “findable” outside of the LMS and 
review how to ensure that the closed captions are accurate. 

 

 

Learning Objectives 

After this session, you will be able to… 

 Describe the characteristics of an effective online lecture 

 Analyze the strengths of the four key models for online presentations 

 Describe the characteristics of the three major types of educational videos 

 Develop a script and storyboard to plan out an online presentation 

 Identify software tools and services available for the creation of online 
content 

 Use basic videography techniques such as the rule of thirds, lighting, and a 
clean background 

 



 

Workshop Timing: Four Hours Total 

 Introduction: 15 minutes 

 Different Types of Multimedia: 30 minutes 

 Planning Your Multimedia Presentation (a.k.a. Pre-Production): 45 minutes 

  BREAK: 15 minutes   

 Multimedia Production: 60 minutes 

 Editing and Posting Your Presentation (a.k.a. Post-Production): 60 minutes 

 Workshop Wrap-Up: 15 minutes 
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About This Participant Guide 

 What’s the purpose of this guide? 

This guide provides workshop materials and resources related to “DIY 
Multimedia: Quickly Creating High Quality Online Presentations” offered at the 
QM Connect Conference, on September 24, 2017.  

 What will I find in this guide? 

This participant guide is a comprehensive package that contains: 

− Workshop presentation slides 

− Activity templates 

− Additional resources 

 How is this guide organized? 

This preface section contains all of the background information for the workshop 
such as content overview, learning objectives, program timing, author 
information, and guide structure. 

Following this section is the Table of Contents. This table serves as the master 
overview for all workshop content and sequence. 

Finally, the guide itself is divided into sections, each of which is comprised of 
one or more components. A section is a self-contained portion of the event, 
usually lasting anywhere from 15 to 60 minutes, while a component is a focused 
instructional segment, learning activity, or handout.  

Most components also provide an optional right-hand section for you to take 
notes, as desired. 

 How are materials identified in this guide? 

Components are identified in this guide by a text or content block like this one, 
with a margin icon, a title line, and the contents. The icons are designed to help 
catch your eye and draw quick attention to “what to do and how to do it.” 

For example, the icon to the left indicates that you would be engaging in a 
learning activity. The title line will provide a brief description of what to do, and 
will be followed by the related instructions, content, or resources. 

A complete glossary of the content icons is provided below: 
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Tools, Templates, and Glossaries Included in This Appendix: 

 Additional Resources 

 Checklist for Presentation/Event Capture 

 Glossary of Terms 

 Screencasting Script Template 

 Tips for Audio Recording 

 Tips for Presenting on Camera 

 Types of Online Video Presentations 

 Video Script Template 
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Additional Online Resources 
  

Books 

 The Flipped College Classroom Conceptualized and Re-Conceptualized (Ch 3: Tools 
of the Trade: What Do You Need to Flip?) 

http://www.springer.com/us/book/9783319418537   

 GarageBand for iPad Starter Guide iOS 10 (free) 

https://itunes.apple.com/us/book/garageband-for-ipad-starter-guide-ios-
10/id1180813245   

 GarageBand for Mac Starter Guide macOS Sierra (free) 

https://itunes.apple.com/us/book/garageband-for-mac-starter-guide-macos-
sierra/id1186897452   

 iMovie for iPad Starter Guide iOS 10 (free) 

https://itunes.apple.com/us/book/imovie-for-ipad-starter-guide-ios-
10/id1181135875  

 iMovie for Mac Starter Guide macOS Sierra (free) 

https://itunes.apple.com/us/book/imovie-for-mac-starter-guide-macos-
sierra/id1186932579   

 Made to Stick 

http://heathbrothers.com/books/made-to-stick/   

 Presentation Zen 

http://www.presentationzen.com/ 

 

Blogs  

 Presentation Zen 

http://www.presentationzen.com/ 

 TechSmith Blog 

https://blogs.techsmith.com/  

 Wistia 

https://wistia.com/blog/ 

 

http://www.springer.com/us/book/9783319418537
https://itunes.apple.com/us/book/garageband-for-ipad-starter-guide-ios-10/id1180813245
https://itunes.apple.com/us/book/garageband-for-ipad-starter-guide-ios-10/id1180813245
https://itunes.apple.com/us/book/garageband-for-mac-starter-guide-macos-sierra/id1186897452
https://itunes.apple.com/us/book/garageband-for-mac-starter-guide-macos-sierra/id1186897452
https://itunes.apple.com/us/book/imovie-for-ipad-starter-guide-ios-10/id1181135875
https://itunes.apple.com/us/book/imovie-for-ipad-starter-guide-ios-10/id1181135875
https://itunes.apple.com/us/book/imovie-for-mac-starter-guide-macos-sierra/id1186932579
https://itunes.apple.com/us/book/imovie-for-mac-starter-guide-macos-sierra/id1186932579
http://heathbrothers.com/books/made-to-stick/
http://www.presentationzen.com/
http://www.presentationzen.com/
https://blogs.techsmith.com/
https://wistia.com/blog/
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Additional Online Resources 
 

Desktop Tools 

 Adobe Presenter 

http://www.adobe.com/products/presenter.html  

 Apple Garageband 

https://www.apple.com/mac/garageband/  

 Apple iMovie 

https://www.apple.com/imovie/  

 Audacity 

http://audacity.sourceforge.net/  

 Screenflow 

http://www.telestream.net/screenflow/  

 TechSmith Camtasia 

http://www.techsmith.com/camtasia.html  

 TechSmith Snagit 

http://www.techsmith.com/jing.html  

 

Image Sites 

 Creative Commons Search 

https://search.creativecommons.org/  

 Freeimages 

http://freeimages.com/  

 Google Image Search 

https://www.google.com/imghp (under tools check usage rights)  

 Pixabay 

https://pixabay.com/  

 Wikimedia Commons 

https://commons.wikimedia.org/  

 

 

http://www.adobe.com/products/presenter.html
https://www.apple.com/mac/garageband/
https://www.apple.com/imovie/
http://audacity.sourceforge.net/
http://www.telestream.net/screenflow/
http://www.techsmith.com/camtasia.html
http://www.techsmith.com/jing.html
https://search.creativecommons.org/
http://freeimages.com/
https://www.google.com/imghp
https://pixabay.com/
https://commons.wikimedia.org/
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Additional Online Resources 
 

Mobile Accessories 

 DJI Osmo Mobile 

https://www.dji.com/osmo-mobile  

 iKlip Expand 

http://www.ikmultimedia.com/products/iklipxpand/  

 impact 4-Section Air-Cushioned Light Stand (8 ft., Black) 

http://www.impactstudiolighting.com/studio-equipment/light-stands-booms/10333-
3204  

 impact Collapsible Background - 5 x 7' (Chroma Green)  

https://www.bhphotovideo.com/c/product/541119-
REG/Impact_BGC_CG_57_Collapsible_Background_5.html  

 Joby phone and tablet tripods 

http://joby.com/mobile  

 Olloclip iPhone lenses 

https://www.olloclip.com/  

 Neewer® 160 LED CN-160 Dimmable Ultra High Power Panel Digital Camera 

http://www.neewer.com/40004082.html  

 Neewer 5 x 6.5FT / 1.5 x 2M Photo Collapsible Reversible Two Sides Chromakey 
Green Blue Background Panel 

http://www.neewer.com/imaging-products/flash-lighting-
accessories/10039506.html   

 Padcaster 

https://www.padcaster.com/   

 Røde smartLav+ 

http://www.rode.com/microphones/smartlav-plus  

 Røde VideoMic Me 

http://www.rode.com/microphones/videomicme  

 Westcott Collapsible 5-in-1 Reflector with Gold Surface (40") 

https://www.fjwestcott.com/40-basics-5-in-1-reflector  

 

 

https://www.dji.com/osmo-mobile
http://www.ikmultimedia.com/products/iklipxpand/
http://www.impactstudiolighting.com/studio-equipment/light-stands-booms/10333-3204
http://www.impactstudiolighting.com/studio-equipment/light-stands-booms/10333-3204
https://www.bhphotovideo.com/c/product/541119-REG/Impact_BGC_CG_57_Collapsible_Background_5.html
https://www.bhphotovideo.com/c/product/541119-REG/Impact_BGC_CG_57_Collapsible_Background_5.html
http://joby.com/mobile
https://www.olloclip.com/
http://www.neewer.com/40004082.html
http://www.neewer.com/imaging-products/flash-lighting-accessories/10039506.html
http://www.neewer.com/imaging-products/flash-lighting-accessories/10039506.html
https://www.padcaster.com/
http://www.rode.com/microphones/smartlav-plus
http://www.rode.com/microphones/videomicme
https://www.fjwestcott.com/40-basics-5-in-1-reflector
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Additional Online Resources 
 

Mobile Apps 

 Adobe Premier Clip 

http://www.adobe.com/products/premiere-clip.html  

 Adobe Spark Video 

https://spark.adobe.com/  

 Apple iMovie 

https://www.apple.com/imovie/  

 Doodlecast Pro 

http://doodlecastpro.com/  

 Explain Everything 

https://explaineverything.com/app/  

 FilmoraGo 

https://filmora.wondershare.com/filmorago-video-editing-app/ 

 Teleprompter Lite 

http://teleprompterpremium.com/  

 TouchCast Studio 

https://www.touchcast.com/studio  

 Video Teleprompter Lite 

https://itunes.apple.com/us/app/video-teleprompter-lite-better-scripted-
videos/id1031079244  

 VideoShow  

https://videoshowapp.com/  

 

Music/Sound Sites 

 Creative Commons Search Tool 

https://search.creativecommons.org/  

 Free Music Archive 

http://freemusicarchive.org/  

 Soundeffects+ 

https://www.soundeffectsplus.com/  

http://www.adobe.com/products/premiere-clip.html
https://spark.adobe.com/
https://www.apple.com/imovie/
http://doodlecastpro.com/
https://explaineverything.com/app/
https://filmora.wondershare.com/filmorago-video-editing-app/
http://teleprompterpremium.com/
https://www.touchcast.com/studio
https://itunes.apple.com/us/app/video-teleprompter-lite-better-scripted-videos/id1031079244
https://itunes.apple.com/us/app/video-teleprompter-lite-better-scripted-videos/id1031079244
https://videoshowapp.com/
https://search.creativecommons.org/
http://freemusicarchive.org/
https://www.soundeffectsplus.com/
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Additional Online Resources 
 

Music/Sound Sites (continued) 

 Wikimedia Commons 

https://commons.wikimedia.org/  

 YouTube Audio Library 

https://www.youtube.com/audiolibrary/music  

 

Other Resources 

 Aspect Ratio Calculator  

https://calculateaspectratio.com/  

 Auto-Captions Vs. Editing Auto-Captions Vs. Re-Captioning In Post-Production 

http://www.3playmedia.com/2017/08/25/recaptioning-vs-editing-live-captions-and-
autocaptions/   

 Dressing for the camera  

https://wistia.com/blog/wearing-color-camera  

 How to Edit Videos: L-Cuts and J-Cuts  

https://blogs.techsmith.com/tips-how-tos/how-to-edit-videos-l-cuts-and-j-cuts/   

 Rev (Closed captioning service)   

https://www.rev.com/  

 How To Attribute Creative Commons Photos 

http://foter.com/blog/how-to-attribute-creative-commons-photos/   

 Using Apple Clips  

https://support.apple.com/en-us/HT207848  

 What To Wear On Camera 

http://www.nacubo.org/Distance_Learning/Speakers_Corner/What_To_Wear_On_
Camera.html 

 

 

 

 

 

https://commons.wikimedia.org/
https://www.youtube.com/audiolibrary/music
https://calculateaspectratio.com/
http://www.3playmedia.com/2017/08/25/recaptioning-vs-editing-live-captions-and-autocaptions/
http://www.3playmedia.com/2017/08/25/recaptioning-vs-editing-live-captions-and-autocaptions/
https://wistia.com/blog/wearing-color-camera
https://blogs.techsmith.com/tips-how-tos/how-to-edit-videos-l-cuts-and-j-cuts/
https://www.rev.com/
http://foter.com/blog/how-to-attribute-creative-commons-photos/
https://support.apple.com/en-us/HT207848
http://www.nacubo.org/Distance_Learning/Speakers_Corner/What_To_Wear_On_Camera.html
http://www.nacubo.org/Distance_Learning/Speakers_Corner/What_To_Wear_On_Camera.html
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Additional Online Resources 
 

YouTube Support 

 Change video privacy settings 

https://support.google.com/youtube/answer/157177  

 Add video thumbnails 

https://support.google.com/youtube/answer/72431  

 Add your own subtitles & closed captions 

https://support.google.com/youtube/answer/2734796  
 

 

https://support.google.com/youtube/answer/157177
https://support.google.com/youtube/answer/72431
https://support.google.com/youtube/answer/2734796
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Checklist for Presentation/Event Capture 
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Glossary of Terms 
  

Ad-Lib:  Unrehearsed, spontaneous act of speaking, performing, or otherwise 
improvising of camera activity without preparation. 

 

Ambient Sound:  (ambience) Natural background audio representative of a given 
recording environment. On-camera dialog might be primary sound; traffic noise 
and refrigerator hum would be ambient. 

 

Artificial Light:  Man-made illumination not limited to "indoor" variety: fluorescent 
bulbs, jack-o'-lanterns, a car's headlights. Has lower color temperature than 
natural light, and thus more reddish qualities. [See color temperature, natural 
light.] 

 

Audio Dub:  Result of recording over prerecorded videotape soundtrack, or a portion, 
without affecting prerecorded images. 

 

B-Roll:  Cutaway shots which are used to cover the visual part of an interview or 
narration. 

 

Back Light:  Illumination from behind, creates sense of depth by separating foreground 
subject from background area. Applied erroneously, causes severe silhouetting. 

 

Color Temperature:  Relative amount of "white" light's reddish or bluish qualities, 
measured in "degrees Kelvin." Desirable readings for quality videomaking are 3200 
-- K indoors, 5600 -- K outdoors. [See artificial, natural light.] 

 

Composition:  Visual makeup of a video picture, including such variables as balance, 
framing, field of view, texture -- all aesthetic considerations. Combined qualities 
form image that's pleasing to view, and effectively communicates. 

 

Continuity:  [1:visual] Logical succession of recorded or edited events, necessitating 
consistent placement of props, positioning of characters, and progression of time. 
[2:directional] Consistency in camera-subject relationships, to avoid confusing a 
viewer's perspective. 
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Glossary of Terms 
 

Cut:  Instantaneous change from one shot to another. 

 

Dissolve:  Image transition effect of one picture gradually disappearing as another 
appears.  

 

Edit:  Process or result of selectively recording video and/or audio on finished 
videotape. Typically involves reviewing raw footage and transferring desired 
segments from master tape(s) onto new tape in a predetermined sequence.  

 

Fade:  Gradual diminishing or heightening of visual and/or audio intensity. "Fade out" 
or "fade to black," "fade in" or "up from black" are common terms. 

 

Field of view:  Extent of a shot that's visible through a particular lens 

 

J cut:  A J cut is a variant of a split edit film editing technique in which the audio from a 
following scene overlaps the picture from the preceding scene, so that the audio 
portion of the later scene starts playing before its picture as a lead-in to the visual 
cut. 

 

Jump cut:  Unnatural, abrupt switch from and to shots identical in subject but slightly 
different in screen location. Awkward progression makes subject appear to jump 
from one screen location to another. 

 

L cut:  An L cut is a variant of a split edit film editing technique in which the audio from 
preceding scene overlaps the picture from the following scene, so that the audio 
cuts after the picture, and continues playing over the beginning of the next scene. 

 

Longform:  Videos that have a linear content arc with a beginning, middle and end. 
Typically a longform video is over 10 minutes in length. Longform videos contain 
in-depth content designed to give audiences larger amounts of detail and 
information, usually by means of storytelling. 

 

Lower third:  The lower portion of the video where an informational graphic is placed. 
Commonly used for communicating the name of the speaker on the screen. 
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Glossary of Terms 
 

Mic:  "Mike," short for "microphone." 

 

Model Release:  Agreement to be signed by anyone appearing in a video work, 
protecting videomaker from right of privacy lawsuit. Specifies event, date, 
compensation provisions, and rights being waived. 

 

Natural Light:  Planetary illumination -- from sun, moon, stars -- be it indoors or out. 
Has higher color temperature than artificial light, and thus more bluish qualities. 
[See artificial light, color temperature.] 

 

Noise:  Undesirable video or audio signal interference; typically seen as snow, heard as 
hiss. 

 

Post production:  (post) Any video production activity following initial recording. 
Typically involves editing, addition of background music, voiceover, sound effects, 
titles, and/or various electronic visual effects. Results in completed production. 

 

Preproduction:  The vital phase of production in which the script, budget, locations, 
actors and props are planned. 

 

Production:  The actual filming and creation of the raw elements as required by the 
script. 

 

Raw footage:  Pre-edited recordings, usually direct from camera. 

 

Remote:  Videomaking performed "on location," outside controlled studio environment.  

 

Rough cut:  Raw, tentative edit of footage in the approximate sequence, length, and 
content of finished program. Gives preliminary indication of eventual actual work. 
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Glossary of Terms 
 

Rule of thirds:  Composition consideration suggesting that a picture appeals most with 
its primary point of interest appearing off-center. With screen divided into thirds 
vertically and horizontally, important elements should be targeted wherever 
imaginary lines cross. 

 

Scene:  In the language of moving images, a sequence of related shots usually 
constituting action in one particular location. [See shot.] 

 

Script:  Text specifying content of a production or performance, used as a guide. May 
include character and setting profiles, production directives (audio, lighting, 
scenery, camera moves), as well as dialogue to be recited by talent. [See 
storyboard.] 

 

Shortform:  Video content that provides bite-sized information intended to be 
consumed quickly. 

 

Shot:  All pictorial material recorded by a camera. More strictly speaking, shots are 
intentional, isolated camera views which collectively comprise a scene. [See 
scene.]  

 

Soundtrack:  The audio portion of a video recording, often multifaceted with 
voiceover, background music, sound effects, etc. In film industry, refers more 
strictly to musical score. 

 

Storyboard:  Series of cartoon-like sketches illustrating key visual stages (shots, 
scenes) of planned production, accompanied by corresponding audio information. 

 

Talent:  Generic term for the people or creatures assuming primary on-screen roles in a 
videotaping. 

 

Take:  An individual shot. When time and budgets permit, many takes may be filmed of 
the same shot. 
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Screencasting Script Template 
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Tips for Audio Recording 
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Tips for Presenting on Camera 
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Types of Online Video Presentations 
 Monologue: one person talking to their audience through the camera. This video type 

tends to be scripted and often utilizes only one camera.  

Common examples 

 Personal introduction 

 Course introduction 

 Video abstract 

 Course module introduction 

 Video feedback to student(s) 

 Course announcement 

 Lecture 

Dialogue: one or more people talking with someone else. This video type tends to be 
less scripted and often utilizes more than one camera. The production process for this 
type of video can be longer, especially if more than one camera is used. 

Common examples 

 Interviews 

 Lecture to “students” 

 Presentation/event capture 

Long Form: a broad category that includes one person demonstrating a process or 
equipment, but also includes multiple people acting out a scene. This video type tends to 
be very scripted and planned out because it requires a step to be performed multiple 
times using multiple cameras from different angles. The production process for this type 
of video can take quite a while to complete. 

Common examples 

 Demonstration of equipment or process 

 Role play 

 Case study 

 Scenario 

 Vignette 
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Video Script Template 

 



Appendix Participant Guide 

Page 58 DIY Multimedia: Quickly Creating High Quality Online Presentations 
 

 


	Introduction
	Different Types of Multimedia
	Planning Your Multimedia Presentation (a.k.a. Pre-Production)
	Editing and Posting Your Presentation (a.k.a. Post-Production)
	Show and Tell
	Workshop Wrap-Up
	Appendix

